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REQUEST FOR PROPOSALS

The Putnam County Board of County Commissioners is soliciting responses from qualified and experienced firms to provide E-Rate eligible category 2 local area network (LAN) equipment, cabling infrastructure and wireless equipment.
Requirements and other Specifications are available online at: http://bids.putnam-fl.com/bids.
Deadline for receipt of sealed proposals has been set for March 13, 2019 by 2:00PM Eastern Standard Time. Send, or deliver in person, one (1) original and four (4) copies and an electronic copy (flash drive) to the Putnam County General Services Department, 2509 Crill Ave, Ste 200, Palatka, FL  32177. Only sealed proposals received on or before the aforestated time and date will be considered. Vendor must indicate the request for proposal (RFP) number and description on outside of envelope.
Questions concerning the specifications may be emailed to Julianne Young, at Julianne.Young@putnam-fl.com. Answers to questions received will be posted online with the RFP documents. Questions must be received by March 6, 2019 by 2:00PM Eastern Standard Time.
The Putnam County Board of County Commissioners reserves the right to accept or reject any or all proposals and to waive any informalities. Putnam County complies with all federal statutes relating to non-discrimination. Putnam County is an equal opportunity employer. Failure to follow the Bid Protest procedures prescribed by the Putnam County Purchasing Ordinance shall constitute a waiver of your protest and any resulting claims.
PUBLISH:  February 18, 2019 
RFP Number:  _19-13


INSTRUCTIONS AND GENERAL CONDITIONS

Receipt and Opening of Proposals
The Putnam County Board of County Commissioners (hereinafter called the “COUNTY”) will receive Proposals until the deadline at the Putnam County General Services Department, 2509 Crill Avenue Suite 200, Palatka, Florida 32177.  The deadline has been set for March 13, 2019 by 2:00PM Eastern Standard Time
Proposals must be submitted in a sealed envelope, addressed to Putnam County General Services Department, 2509 Crill Avenue Suite 200, Palatka, Florida 32177.  The sealed envelope containing a Proposal must be plainly marked on the outside as: 
RFP NO.: 19-13, Library System E-Rate C2 Upgrade Project.
The envelope shall bear on the outside the Proposer’s name and address. If forwarded by mail, the sealed envelope containing the Proposal must be enclosed in another envelope addressed to the COUNTY, C/O Putnam County General Services Department, 2509 Crill Avenue Suite 200, Palatka, Florida 32177.

Send, or deliver in person, one (1) original and four (4) copies and an electronic copy (flash drive) of Proposals. Only sealed proposals received on or before the aforestated time and date will be considered.

Documents
Proposal, Contract, Specifications and any other Proposal Documents are available online at: http://bids.putnam-fl.com/bids. 

If it becomes necessary to revise or amend any part of this RFP, an addendum will be

issued and will be posted on the County's website on the "Notice of Bids" page located at http://bids.putnam-fl.com/bids.  It is the sole responsibility of the respondents to check the website to ensure that all available information has been received prior to submitting a proposal.

Examination of Proposal Documents and Understanding of Work
Respondents must satisfy themselves regarding understanding of the Scope of Services by thorough review of the RFP Documents including any ADDENDA and requesting additional information if needed.  After Proposals have been submitted, the Respondent shall not assert that there was a misunderstanding concerning the quantities of WORK or of the nature of the WORK to be done.

The CONTRACT DOCUMENTS contain the provisions required for the performance of the work.  Information obtained from an officer, agent, or employee of the COUNTY or any other person shall not affect the risks or obligations assumed by the CONTRACTOR or relieve the CONTRACTOR from fulfilling any of the conditions of the Contract.

Before submitting a Response, each Respondent should (a) examine the RFP Documents thoroughly, (b) visit the site to become familiar with local conditions that may in any manner affect cost, progress or performance of the work, (c) be familiar with federal, state and local laws, ordinances, rules and regulations that may in any manner affect cost, progress or performance of the work, and (d) study and carefully correlate respondent’s observations with the RFP Documents.

Preparation of Proposals
Proposals by corporations must be executed in the corporate name by the president or a vice-president (or other corporate officer accompanied by evidence of authority to sign) and the corporate seal must be affixed and attested by the secretary or an assistant secretary.  The corporate address and state of incorporation shall be shown below the signature.

Proposals by partnerships must be executed in the partnership name and signed by a partner.  The partner's title must appear under the signature and the official address of the partnership must be shown below the signature.

All names must be typed or printed below the signature.

The address to which communications regarding the RFP are to be directed must be shown.

Only one Proposal from any individual, firm, partnership or corporation under the same or different names will be considered.

Exceptions

Proposer is advised that exceptions to any terms and conditions contained in this RFP or the Services Agreement must be stated with specificity in its response to the RFP as provided herein. Proposer is deemed to have accepted and to be bound by the RFP and Services Agreement terms and conditions that Proposer does not take exception to in its response. The County reserves the right to modify or add terms and conditions based upon the exceptions stated by the Proposer, or to declare any terms and conditions non-negotiable, as determined by the County in its sole discretion. 

Qualification of Respondents

The COUNTY may make such investigations as deemed necessary to determine the ability of the Respondent to perform the WORK, and the Respondent shall furnish to the COUNTY all such information and data for this purpose as the COUNTY may request.  The County reserves the right to reject any Proposal if the evidence submitted by, or investigation of, such Respondent fails to satisfy the COUNTY that such Respondent is properly qualified to carry out the obligations of the Agreement and to complete the WORK contemplated therein.

Modifications Prior to Proposal Opening
Proposals may be modified or withdrawn by an appropriate document, duly executed, (in the manner that a Proposal must be executed) and delivered to the place where Proposals are to be submitted at any time prior to the opening of Proposals.

RFP Contact Information & Questions

Any and all questions or requests for information relating to this Request for Proposal shall

be submitted in writing by or before 2:00PM on March 6, 2019. 

Replies to questions will be posted on the website. Oral and other interpretations or clarifications will be without legal effect.  


Contact Information:
Julianne Young, General Services Director 





Putnam County BOCC





2509 Crill Avenue, Ste 200






Palatka, FL 32177





Email: Julianne.Young@putnam-fl.com
Award of Contract
The Contract will be awarded by the Putnam County Board of County Commissioners. The County may waive any informalities or minor defects or reject any and all Proposals, and Proposals may be withdrawn prior to the above scheduled time for the opening of Proposals or authorized postponement thereof.  Any Proposal received after the time and date specified shall not be considered.  No Respondent may withdraw a Proposal within sixty (60) days after the actual date of the opening thereof.  Should there be reasons why the Contract cannot be awarded within the specified period; the time may be extended by mutual agreement between the County and the Respondent.

A conditional or qualified Proposal will not be accepted.

All applicable laws, ordinances, and the rules and regulations of all authorities having jurisdiction over the PROJECT shall apply to the Contract throughout.

The CONTRACTOR awarded the Contract shall supply the names and addresses of major material SUPPLIERS and SUBCONTRACTORS when required to do so by the COUNTY.

Putnam County reserves the right to accept any proposal, to reject any or all proposals, to waive irregularities or informalities in any proposal, and to make the award in any manner deemed by the Putnam County Board of County Commissioners to be in the best interest of Putnam County.

Putnam County complies with all Federal Statutes relating to non-discrimination.

The party to whom the Contract is awarded will be required to execute the Agreement and provide certificate of insurance within ten (10) working days from the date when NOTICE OF AWARD is delivered to the Respondent.  

Supplementary Instructions
The County is exempt from payment of Florida State Sales and Use Taxes.  The County will sign an exemption certificate submitted by the CONTRACTOR.  The CONTRACTOR shall not be exempted from paying sales tax to their suppliers for materials used to fulfill contractual obligations with the County, nor is the CONTRACTOR authorized to use the County's Tax Exemption Number in securing such materials.

The CONTRACTOR shall be responsible for payment of his/her own FICA, Workers Compensation, Unemployment Taxes, Liability Insurance, any other overhead expenses and Social Security benefits with respect to this contract.

The CONTRACTOR shall not commence work under the Agreement until he/she has obtained all insurance required and it has been approved by the County.

Compliance with Occupational Safety and Health Act

All material, equipment, etc., as proposed  and offered  by a Respondent,  in instances where applicable due to the nature of the project with which  this RFP package  is concerned, must  meet and  conform to  all  O.S.H.A. requirements as set forth  in Subpart E of the O.S.H.A. Standards for Construction  (29 CFR  1926),  as amended.  The signature of the Respondent or of the authorized representative thereof upon the Proposal shall constitute certification of such fact.

Laws and Regulations

All applicable Federal, State, and local laws, ordinances, rules and regulations shall apply to this Agreement throughout, and they will be deemed to be included in the Agreement as though herein written.   Florida law will govern all questions concerning implementation and execution of this contract and shall also be controlling in any cause of action brought pursuant to this contract.

Public Entity Crimes Statement

A person or affiliate who has been placed on the convicted vendor list following a conviction for a public entity crime may not submit a Proposal on a contract to provide any goods or services to a public entity for the construction or repair of a public building or public work, may not submit bids on leases of real property to a public entity, may not  be awarded or perform work as  a contractor, supplier, subcontractor, or CONTRACTOR under a contract with any public entity in excess of the threshold amount provided in Section 287.017,  Florida Statutes, for CATEGORY TWO for a period of thirty-six (36) months from the date of being placed on the convicted vendor list.

Additionally,   a conviction of a public entity crime may form the basis for the rejection of a bid, offer, or proposal by the COUNTY, or for termination of a contract with the COUNTY.  The COUNTY may make inquiries regarding alleged convictions of public entity crimes at any time.  The unreasonable failure of a bidder, offeror, or proposer to promptly supply information in connection with any such inquiry shall be adequate grounds for rejection of a bid, offer, or proposal, or for termination of a contract.

Communications During Solicitation and Lobbying Prohibition
Communicating with  or lobbying of evaluation committee members, county government employees, or elected officials (including County Commissioners) regarding requests for proposals,  request for qualifications, bids,  or contracts by the offerors or any member of the offeror's  staff,  an agent of the offeror,  or any person employed by any legal entity affiliated with or  representing an organization that  is responding to the  requests for proposal, requests for qualification, bid or contract outside a publicly noticed meeting specifically called to address this particular Request for Proposals is strictly prohibited. Nothing herein shall prohibit a prospective offeror from contacting the Purchasing Director to address concerns or grievances, or receive clarification about a particular procurement.
For purposes of this provision, lobbying activities shall include, but not limited to, influencing or attempting to influence action or non-action in connection with any requests for proposals, requests for statements of qualifications, invitations for bids, related processes or contact through direct or indirect oral or written communication or an attempt to obtain goodwill of persons and/or entities specified in this provision. Such actions may cause any proposal, statement of qualification, bid, contract or any other response to be rejected.
Equal Opportunity Compliance

The Respondent, including SUBCONTRACTORS, shall not discriminate against any employee or applicant for employment because of race, color, religion, sex, national origin, age handicap or marital status. In the event the Respondent, or SUBCONTRACTOR, fails to comply with any nondiscrimination provision of this Agreement or with any such laws, regulations or orders, this Agreement may be cancelled, terminated, or suspended, in whole or part, and the Respondent may be declared ineligible for further County contracts by rule, regulation, or order of the Board, or as may otherwise be provided by law.

Throughout the term of this Agreement, the Respondent, including SUBCONTRACTORS, shall not violate any federal or state laws, regulations, and requirements.

Conflict of Interest

a) The Proposer represents that it presently has no interest and shall acquire no interest, either direct or indirect, which would conflict in any manner with the performance of services required hereunder. The Proposer further represents that no person having any such interest shall be employed by Proposer during the agreement term and any extensions. In addition, the Proposer shall not offer gifts or gratuities to County Employees as County Employees are not permitted to accept gifts or gratuities. By signing this proposal document, the Proposer acknowledges that no gifts or gratuities have been offered to County Employees or anyone else involved in this competitive proposal process. 

b) The Proposer shall promptly notify the County’s representative, in writing, by certified mail, of all potential conflicts of interest for any prospective business association, interest, or other circumstance, which may influence or appear to influence the Contractor’s judgment or quality of services being provided hereunder. Such written notification shall identify the prospective business association, interest or circumstance, the nature of work that the Proposer may undertake and request an opinion of the County as to whether the association, interest or circumstance would, in the opinion of the County, constitute a conflict of interest if entered into by the Proposer. The County agrees to notify the Proposer of its opinion, by certified mail, within thirty days of receipt of notification from the Proposer. 

Costs Incurred by Proposers 

All expenses involved with the preparation and submission of proposals to the County and any oral presentations, or any work performed in connection therewith, shall be borne solely by the Proposer(s). No payment will be made for any responses received, or for any other effort required of, or made by, the Proposer(s) prior to contract commencement. 

Bid Protests
Failure to follow the Bid Protest procedures prescribed by the Putnam County Purchasing Ordinance shall constitute a waiver of protest rights and any resulting claims.   A Notice of Intent to Award will be posted on the County's website on the "Notice of Bids" page located http://bids.putnam-fl.com/bids.  It is the sole responsibility of the bidders to check the website for this Notice. Any contractor/vendor that has submitted a bid to the County who wishes to challenge an intended recommendation with respect to the award of such bid shall file with the General Services Director a written notice of intent to file a protest not later than 4:00 p.m. on the third business day after the posting of the bid notice from the County of the intended recommendation.

Insurance

A.
The CONTRACTOR shall not commence work under this Agreement until he/she has obtained all insurance required under this paragraph and such insurance has been approved by the COUNTY.

B.
All insurance policies shall be issued by companies authorized to do business under the laws of the State of Florida.  

CONTRACTOR shall purchase and maintain a policy or policies of commercial general liability insurance satisfactory in all respects to County.  All policies shall be occurrence form policies and shall name County as an additional insured, with the premiums thereon fully paid by CONTRACTOR on or before their due date.  The liability insurance policy shall afford minimum protection of $1,000,000 combined single limit coverage for bodily injury, property damage or combination thereof.

Required insurance shall be documented in Certificates of Insurance which provide that County shall be notified at least 30 days in advance of cancellation, nonrenewal or adverse change.  New Certificates of Insurance are to be provided to County at least 15 days prior to coverage renewals.

If requested by County, CONTRACTOR shall furnish complete copies of its insurance policies, forms and endorsements.

For commercial general liability coverage, CONTRACTOR shall, at the option of County, provide an indication of the amount of claims, payments or reserves chargeable to the aggregate amount of liability coverage.

Receipt of certificates or other documentation of insurance or policies or copies of policies by County, or by any of its representatives, which indicate less coverage than required does not constitute a waiver of CONTRACTOR's obligation to fulfill the insurance requirements herein.

CONTRACTOR shall also purchase and maintain workers compensation insurance for all obligations imposed by law, with employers liability limits of at least $100,000 each accident and $100,000 each employee/$500,000 policy limit for disease.  CONTRACTOR shall also purchase any other coverages required by law. 

CONTRACTOR's maintenance of the insurance policies required hereunder shall not limit or otherwise affect its liability hereunder. 

If checked below, the County requires the following additional types of insurance:

_____ Builders Risk.  The CONTRACTOR shall provide Builders Risk insurance to cover the property for all risks of loss.  The policy shall be for the full value of the improvements and include the County as an additional insured as its interest may appear.

__X___ Business Auto Liability.  Proof of Business Auto Liability shall be provided with minimum protection of $1,000,000 combined single limit coverage for bodily injury, property damage or combination thereof.  Coverage shall include hired and non-owned auto liability also.

Contract Agreement & Term:  
The Contract Agreement for E-Rate Category 2 Products and Services shall be on a form furnished by Putnam County. The initial Contract Term shall be for a period of three (3) years, with the county having an option to extend the contract for one additional three (3) year period. The extension of this Contract Agreement shall be contingent upon satisfactory performance by the Contractor and the approval of the County. The County is under no obligation under this contract to exercise any of the available extensions.  

Quality & Performance: 
Failure to maintain a satisfactory level of service as described herein shall be cause for termination of the contract. The County reserves the right to randomly visit and inspect the Contractor’s facility to ensure the Contractor is performing services in compliance with the requirements of the Contract.   

Termination: 
Failure on the part of the Contractor to comply with any portion of the duties and obligations under the Contract Agreement shall be cause for termination. If the Contractor fails to perform any aspect of the responsibilities described herein, Putnam County shall provide written notification of any and all items of non-compliance. The Contractor shall then have seven (7) consecutive calendar days to correct any and all items of non-compliance. If the items of noncompliance are not corrected, or acceptable corrective action, as approved by the County, has not been taken within the seven (7) consecutive calendar days, the Contract Agreement may be terminated by Putnam County for cause, upon giving twenty-one (21) consecutive calendar days written notice to the Contractor.

Proposal Offer

It is understood and agreed that the proposal and the response of the selected proposer, if accepted, will become part of a legal and binding contract between the Proposer and Putnam County Board of County Commissioners. The Proposer hereby declares and agrees with all the terms, conditions and requirements of this request for proposal. Also the Proposer, having full authority submitting this proposal, hereby declares and agrees to address all aspects of necessary equipment and components as listed here in accordance with all terms, conditions and requirements of the proposal.
SCOPE OF WORK SUMMARY
A. General Information:
The Putnam County Library System wishes to upgrade its E-Rate eligible category 2 LAN equipment, cabling infrastructure and wireless equipment to allow each of its libraries to simultaneously operate multiple wired and wireless devices in all common areas of the libraries.  The System also must upgrade its existing Wired LAN infrastructure, as most of the LAN switches and cabling are outdated or end of life.  

The RFP will consist of 2 parts:  Cabling and Equipment.  Vendors may bid on one or both parts.  Any discounts for bundled pricing or winning more than one portion of the RFP will be considered and allowed.

B.
Scope of Services

The capacity of the access points should allow patrons to conduct moderate to heavy Web access for research with minimal video streaming, such as all patrons being able to view a 2‐4 minute online video in HD once every hour.  Patrons often download and watch movies while connected to the System’s wireless and wired network.  Proposed Local Area Network (LAN) must be able to process traffic for up to 600 devices at a given time. The Bidder may assume that the Putnam County Library System has sufficient Internet bandwidth to supply the requirements above. The primary objective is to ensure that bottlenecks do not occur at the wireless access point or switch under the specified conditions. 

The Wireless Infrastructure must be able to support multiple simultaneously connected devices at EACH of 5 libraries in the previously specified areas and must accommodate all library locations simultaneously. 

Seamless roaming on a single library campus and within the same mobility domain without ever needing to re-authenticate will be required. Should the bidder propose a solution that does not meet the specifications listed below, the vendor must provide sufficient documentation that the System’s objective will be met with the vendor’s proposed solution. 

The System prefers a model that offers wireless coverage in common areas for patrons and administrative areas for library personnel.  The System requests proposals include upgrade pricing for additional access points and switches.  

If a proposal offers fewer access points or switches than requested, vendor must provide solid documentation from the manufacturer that guarantees coverage and capacity will meet the needs of the Library System.

Technical specifications of all equipment and cabling should be provided with the proposal. 

The proposal must guarantee performance sufficient to fulfill the needs of the Putnam County Library System as specified within this RFP. After implementation of the successful vendor's proposal, if additional equipment, cabling or labor is needed, the vendor will bear all costs necessary to satisfy the requirements of this RFP and of the vendors proposed solution. 

It is the vendor's responsibility to ensure that the equipment proposed meets the performance specifications of the manufacturer and the previously stated requirements. The Putnam County Library System will not release the vendor from the performance guarantee required above, because of malfunctions or defects in equipment due to manufacturer error or flaws in the equipment. 

Safety
      The Contractor shall be responsible for the enforcement of safety requirements throughout the duration of the contract. Also, the Contractor shall ensure that all employees are provided a safe work environment in compliance with all OSHA standards and local, state and federal laws and that all employees comply with the Occupational Safety and Health Act of 1970, as amended, as well as all applicable local, state and federal laws, ordinances, codes, regulations and requirements.

C.
Sub-Consultants:

The Contractor is not permitted to utilize subcontractors for any aspect of the services required under this RFP. 

Technical Specifications and Requirements
Cabling and Equipment

Cabling and Rack Specifications
Cabling 
All copper cable and cabling components including jacks and patch panels used in this proposal will be Category 6 rated.  
· Bid must include cabling and all necessary components (patch cables, patch panels, jacks and mounts, crimp ends, racks, etc.) 
· If the racks in the IDF or MDF are not large enough to accommodate the additional Cat 6 Patch Panels, racks should be quoted.   All racks and/or cabinets should be of sufficient size to accommodate the proposed switches and E-Rate eligible equipment.
· Racks should be floor mount open racks unless otherwise specified at the pre-bid conference.
· Bid must include cost of labor and installation. 
· Any cables run by the vendor will be terminated into a patch panel and labeled per system specifications.
· Colors of Cabling and Patch Cabling will be supplied at the Vendor pre-bid conference.
· Vendor must supply 20-year manufacturer’s warranty.
· Proposed fiber runs should be Multimode unless distance requires Singlemode. 
· Fiber run proposals should include all necessary components for termination, connection to equipment and pro a fully functional fiber connection.
· Closet Cleanup and Closet Relocation will be addressed at the mandatory pre-bid conference.
Wiring Information
Drop Ceilings   
The cable can be bundled without any conduit but it must be off the ceiling using hooks or cable trays.
Open Ceilings

The cable may be run out-of-sight along the beams if needed or in cable trays. 
Wall
If the cable is run along an open wall, it must be in Panduit or similar enclosure to match wall.
Cable
New, additional cable must be rated as Cat 6.  Fiber types will support 1G with 10G option quoted as an alternative.
Equipment Specifications
The Putnam County Library System is requesting an all-inclusive solution including all applicable taxes, shipping cost, and technical support. The solution must represent complete installation and integration with the existing network where necessary.  All equipment included in vendor’s proposal must be new equipment purchased from an authorized reseller. No grey market, third party, or used equipment will be considered. Prices quoted in the vendor’s response will remain in effect for a period of twenty four (24) months from the time of the contract signing.
The below specified equipment does not include every part, piece, and accessory necessary for the system to be fully functional.  Please ensure that all bids include all support, warranty, cables, power cords, etc. necessary for a total solution.  Please ensure any ineligible items are clearly marked as ineligible on the bid.  If any item quoted is partially eligible, please provide cost allocation showing the eligible amount and the ineligible amount with justification for the cost allocation method.
Bids for all equipment must include cost of any necessary accessories, parts or components required to make the system work, i.e., patch cables, SFPs, support, licenses, etc.
Switches
Proposed Switches must be Extreme ERS4950GTS-PWR or EQUIVALENT.    Any alternative equipment quoted must be fully compatible with the System’s existing network equipment.  Proposed switches should be a true stacked solution through stacking cables and/or modules.  Appropriate licensing should be quoted to ensure true stacking capabilities.   Proposal should include all switches, SFPs, licensing, cabling, support and startup service needed for the project upgrades.  Quantities per library will be available at the mandatory site visit.   
UPSs
Proposed UPSs must be APC Smart-UPS X 3000VA Rack/Tower LCD 100-127V with Network Card or EQUIVALENT.  Any alternative equipment quoted must be fully compatible with the System’s existing network equipment.  Proposal should include all licensing, support and startups service needed for the project upgrades.  Quantities per library will be available at the mandatory site visit. 
Access Points
Proposed Access Points must be Sopho AP55-c or EQUIVALENT.   Any alternative equipment quoted must be fully compatible with the System’s existing network equipment.  Proposal should include all licensing, cabling, support and startup service needed for the project upgrades. Quantities per library will be available at the mandatory site visit. 
Firewall/Wireless Controller
Proposed Firewall must be Sopho S5 310 with 5-year total protect license or EQUIVALENT. Must include 2nd node for HA.  Any alternative equipment quoted must be fully compatible with the System’s existing network equipment.  Proposal should include all licensing, support and startups service needed for the project upgrades.  Proposed Firewall must support a minimum bandwidth of 1GB with upgrade capabilities. Any E-Rate in-eligible items needs to be clearly noted. If products provide filtering, please provide cost allocation for the filter portion as in-eligible.
Other Considerations
The Putnam County Library System welcomes proposals that may not meet these specifications exactly.  However, such proposals must explain in detail how the alternative proposal will meet the general specifications of this RFP and why the System should consider such an alternative.  If the explanation and reasoning satisfies both the System Administration and members of Putnam County IT Department, then the proposal will be considered as if it meets specifications. 
Due to the fast pace of technology, equipment and new technology is constantly emerging.  Since the earliest the Putnam County Library expects to receive funding for their Category 2 project is September 1, 2019, and because many things can change with technology and within the Library System, the Putnam County Library will require that the awarded vendor complete a new walkthrough of all facilities after funding notification to reassess the technologies quoted and the libraries’ needs.  If technology and needs have changed from the time of acceptance of the winning proposal, Service Provider agrees to work with the Library to submit a service substitution to USAC for updated equipment and services.
System Responsibilities
· Clearly mark all IDFs and MDFs
· Provide IT personnel on-site during the installation process to answer questions and make needed decisions
· Any responsibility specified for the System elsewhere in this document
Vendor Responsibilities
· Remove and dispose of all obsolete network cables. If the current network cable is Cat 6 rated, then the provider may use it for the project.   Most current cables are NOT Cat 6 rated
· Install all proposed cabling and patch panels
· Terminate all cables on both ends
· Provide Cat 6 Patch Cables to connect to the System switches 
· Provide power supplies if the chosen termination IDF does not have PoE switches 
· Attach Cat 6 patch cables provided by the vendor from the patch panel to the System switches 
· Vendor is to provide Putnam County Library Technology Department with a detailed digital EXCEL spreadsheet showing all new cabling installed and existing cabling to be removed to include library, building, and room numbers  
· Any responsibility specified for the vendor elsewhere in this document 
Current Equipment
· All current equipment will remain the property of the Putnam County Library System regardless of its use or non-use in the successful proposal. 
Current Network Bandwidth and WAN Configuration
The Putnam County Library System currently has 100Mbps Circuits connecting the branch libraries to the Main library aggregated on a 1G Host.  The Category 1 Service Provider is Information Transport Solutions, Inc.

E‐Rate
This proposal request is for services to be subsidized under the Universal Services E‐Rate Program for Libraries and Libraries.  No purchase order will be issued, no installation will occur and no services will be provided until approval of the form 471 application AND approval by Putnam County Library System for the Library System’s non-E-Rate portion.  If System funds are not available for the System portion, all contracts will become null and void and the project will not be implemented.  
SUBMITTAL REQUIREMENTS
RFP Package Submittal Format:

The RFP Package format must sufficiently address and demonstrate all required components, and follow the order of sections described below. The aim of the required format is to simplify the preparation and evaluation of the RFP Packages. The Quality of Submittal scoring for proposals will be based on the format, the organization, and the attention to detail. 

All RFP Packages must include the following components:

       Section        
Topic

1           
RFP Qualification Cover Page

      2 
 
Cover Letter


3
 
Manpower & Organization

4            
Prior Experience in Industry

5  
 
Pricing


6
 
Financial Stability/Litigation 

7

License(s) & Insurance

8

Administrative Information / Required Forms
RFP Package Components:

All of the components outlined below must be included with each copy of the RFP Package and submitted as follows: one (1) original and four (4) copies and an electronic copy (flash drive). All documentation shall be exact order and format as shown below. No exceptions to this format will be accepted.  

In order to insure a uniform review process and to obtain the maximum degree of comparability, it is required that proposals be organized in the manner specified as follows: 

Section 1: RFP Qualification Cover Page (Complete and Submit)

Section 2: Cover Letter 

Provide a cover letter. Include the original signed cover letter with the original proposal and a copy of the cover letter with each copy of the proposal. The cover letter should provide the following:

· Respondent’s name, contact person, business address, phone number, fax number and e-mail address

· A brief statement of the respondent’s understanding of the services required.

· Profile - Provide a brief company background statement to include, but not limited to, years in business, company size, corporate structure, types of services offered, and professional affiliations

Section 3: Manpower & Organization

In this section, respondent shall provide documentation to fully demonstrate the experience, education, and abilities of any and all personnel that shall be performing work under this contract. This may be submitted in the form of a resume for each employee who will be performing any aspect of work. Provide Current and Applicable licenses and or certifications for each employee. 

Section 4: Prior Experience in the Industry

In this section, respondent shall provide documentation to fully demonstrate any and all prior experience and past performance in the required industry. Specify the level of work experience, especially as it relates to the proposed Scope of Services. Respondents may provide supplemental documentation or information regarding services provided in the       past. 

Section 5: Pricing

In this section, each respondent shall submit Unit Prices per pickup for the two (2) types of pickups listed on the proposal form included herein as: 
Attachment “A” – Proposal Form, and submit with each copy of the RFP Package.
Section 6: Financial Stability / Litigation 
All Proposers shall be prepared to supply a financial statement upon request, preferably a certified audit of the last available fiscal year. A third party prepared financial statement and the latest Dunn & Bradstreet report will be accepted in lieu thereof.

Proposers shall include information on the nature and magnitude of any litigation or proceeding whereby, during the past five (5) years, a court or any administrative agency has ruled against the firm in any matter related to the professional activities of the firm. This shall include any class actions within your company where named, industry investigations by Attorneys General, in addition to individual cases. Proposer has a continuing duty to inform the County of any new claims filed against the Proposer.
Section 7: License(s) & Insurance 
Include a copy of any and all professional licenses as required to perform the services described herein and of the professional licenses for each team member.

Attach evidence of required insurance coverage or proof of insurability in the amounts indicated.
Section 8: Administrative Information / Required Documents
Please include the following: 

· Cover Page/Signature Form

· Drug Free Work Place Form (Complete and Submit)

· Certification Regarding Disbarment

· Public Entity Crimes Form

· Non-Collusion Statement

· Equal Opportunity Affirmation

· Acknowledged Addenda
Include all required Putnam County forms. FAILURE TO PROVIDE ALL INFORMATION listed on each form may result in the rejection of your proposal, or a reduction in evaluation points. 

Required forms are included in the RFP document. 
Proposals shall include all of the information solicited in this RFP, and any additional data that the Proposer deems pertinent to the understanding and evaluation of the proposal. The Proposer should not withhold any information from the written response in anticipation of presenting the information orally or in a demonstration, since oral presentations or demonstrations may not be solicited. 
EVALUATION OF PROPOSALS

Committee evaluations shall be conducted in accordance with applicable Florida Statutes. All responsive proposals submitted will be evaluated by an Evaluation Committee.

Each member of the Evaluation Committee will receive a set of all of proposals submitted, a copy of the RFP document with all issued Addenda, and a Score Sheet. The Evaluation Committee shall then evaluate each RFP Package according to the criteria described herein. Each member of the Evaluation Committee shall evaluate the RFP Packages individually, with no communication, coordination, or influence from any other member of the Evaluation Committee, or any other individual. Scores for each Proposer shall be recorded on the members Score Sheet. A public Evaluation Committee Meeting may be held if needed. 

The members of the Evaluation Committee may elect to conduct oral interviews or presentations in order to make a final determination of the top rankings. If the members of the Evaluation Committee elect to conduct oral interviews or presentations, the County General Services Department shall be responsible for notifying all firms of the meeting and order of presentations or interviews.

Contact with the Evaluation Committee – Members of the Evaluation Committee are prohibited from discussing a project with any firm that may submit a proposal during the procurement process, except in formal committee meetings. Any Proposer who initiates any discussions with members of the Evaluation Committee in any manner will be subject to disqualification.

EVALUATION CRITERIA

The County will evaluate and rank the respondents that submit responsive proposals utilizing the evaluation criteria listed below:

A. Manpower & Organization: (35 maximum points)

B. Prior Experience & References: (20 maximum points)

C. Proposer’s Qualifications (financial stability, insurability, proper licensure): (15 maximum points)
D. Compliance with RFP specifications & forms: (10 maximum points) 

E. Contract Price Proposal: (20 maximum points)

TENTATIVE SCHEDULE
DATE – Post E-Rate Form 470 and RFP to EPC


February 13, 2019
DATE- Publish RFP to Local Newspaper



February 18, 2019
DATE – Deadline to Submit Questions



March 6, 2019
DATE – Deadline to Submit Proposals



March 13, 2019
DATE – Evaluation Committee Meeting 



March 14, 2019
DATE – Issue Intent to Award




March 18, 2019

DATE – Take to the Board





March 26, 2019

Evaluation Committee Meeting will be 10AM Eastern Standard Time March 14, 2019 at Putnam County Government Complex located at 2509 Crill Ave, Ste 200 Palatka FL 32177 in the community conference room. 
In order to be eligible to bid, all prospective bidders must attend a mandatory pre-bid conference at February 21, 2019 9:00 a.m.  The pre-bid conference will be held at the Putnam County Library System located at 601 College Road, Palatka, FL 32177. Proposals from vendors who do not attend the conference WILL NOT be considered.  There will be no exceptions.

PUTNAM COUNTY REQUIRED FORMS
Cover Page / SIGNATURE FORM

ANTI-COLLUSION STATEMENT:  The Bidder by signing and submitting a bid has "not" divulged to, discussed or compared his/her bid with any other Bidders and has not colluded with any other Bidders or parties to a bid whatsoever. (NOTE: Including there have been No premiums, rebates or gratuities paid or permitted either with, prior to, or after any delivery or personal contact.  Any such violation will result in the cancellation of award of any resulting contract from this bid and the Bidder being debarred for not less than three (3) years of doing business with the College.)  Failure to sign this form may result in your proposal being deemed as “Non Responsive”.
My signature certifies that the proposal as submitted complies with all Terms and Conditions as set forth in the PROPOSAL DOCUMENTS and I hereby certify that I am authorized to sign as a Representative from this firm:
Legal Name of Company: 

_____________________________________________

Tax Id Number: 


_____________________________________________

Minority Business Enterprise 

Type & Number (if applicable): 
_____________________________________________

Mailing Address: 


_____________________________________________

City, State, Zip Code: 


_____________________________________________

Telephone Number: 


_____________________________________________

E-mail Address: 


_____________________________________________

By: Signature (manual):

_____________________________________________

By: Signature (typed): 

_____________________________________________

Title: 




_____________________________________________

HOLD HARMLESS AGREEMENT

The proposing firm as indicated below, it’s officers and members shall, through the signing of this document by any authorized party or agent, indemnify, hold harmless and defend Putnam County, a political subdivision of the State of Florida, its officers, agents, employees, and volunteers from all suits and actions, including attorney’s fees and all costs of litigation and judgment of every name and description brought against the County as a result of loss, damage or injury to person or property by reason of any act or failure to act by the bidding firm, its agents, servants or employees.  
Type of Organization (Please Check One: ___ Individual Ownership           Joint Venture _____ Partnership         Corporation 

Name of Proposing Firm: _________________________________________________________

Mailing Address: ______________________________________________________________

Location Address: _____________________________________________________________

City & State: ______________________________________   ZIP: _____________
Telephone: ____________________________ Fax Number: __________________


Name/Title of person authorized to bind the Company: 
______________________________

Signature of person authorized to bind the Company: 
_______________________________

  Date:___________________________________

COST PROPOSAL FORM 

By signing below, the vendor acknowledges that the prices listed on this sheet are the prices being bid for this project and that the vendor understands that portions of this Project may be funded from E-Rate Funds.  This project is subject to funding availability and contingent upon E-Rate funding.


PRINTED NAME __________________________________  TITLE ________________

SIGNED  _________________________________________    DATE   _______________

BID WORKSHEET

PRICING INFORMATION (Total Cost for ALL Libraries)

You must submit a standard quotation for EACH location in addition to completing this worksheet.  THEY MUST BE SEPARATED by locations with a total for each.   In either case you 
MUST FILL IN THE TOTAL PRICE FOR THE ENTIRE E-RATE ELIGIBLE PORTION OF THE PROJECT BELOW.

E-Rate Eligible PROJECT TOTAL PRICE for Cabling   ______________________________________  
(This is the total of all libraries)  

E-Rate Eligible PROJECT TOTAL PRICE for Equipment  ____________________________________  
(This is the total of all libraries)  

DO NOT INCLUDE INELIGIBLE COSTS IN THE ABOVE TOTALS.  PRICING ON THIS PAGE IS FOR E-RATE ELIGIBLE PRODUCTS AND SERVICES ONLY

If discrepancies are found between the totals on this page, quote totals or line item pricing, the line item pricing from the standard quote form will be determined to be the correct price.

LICENSES/PERMITS/CERTIFICATIONS (if applicable)
Each Firm shall list all current licenses held.  The Firm SHALL attach a copy of each current license listed below to this RFP package response.
	License Name
	License #
	Issuing Agency
	Expiration Date

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


DRUG FREE WORKPLACE FORM

The undersigned vendor in accordance with Florida Statute 287.087 hereby certifies that ____________________________________________________ (name of business) does:   

1.
Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees for violations of such prohibition.

2.
Inform employees about the dangers of drug abuse in the workplace, the business's policy of maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee assistance programs, and the penalties that may be imposed upon employees for drug abuse violations.

3.
Give each employee engaged in providing the commodities or contractual services that are under bid a copy of the statement specified in subsection (1).

4.
In the statement specified in subsection (1), notify the employees that, as a condition of working on the commodities or contractual services that are under bid, the employee will abide by the terms of the statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere to, any violation of Chapter 893 or of any controlled substance law of the United States or any state, for a violation occurring in the workplace no later than five (5) days after such conviction.

5.
Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if such is available in the employee's community, by any employee who is so convicted.

6.
Make a good faith effort to continue to maintain a drug-free workplace through implementation of this section.

As the person authorized to sign the statement, I certify that this firm complies fully with the above requirements.

Signature: _______________________________________

Dated: __________________________________________

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS PRIMARY COVERED TRANSACTIONS

(1) The prospective primary participant certifies to the best of its knowledge and belief, that is and its principles:

a) The prospective contractor certifies that it is not listed on either the Scrutinized Companies with Activities in Sudan List, the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, or has been engaged in business operations in Cuba or Syria, or has been placed on the Scrutinized Companies that Boycott Israel List created pursuant to Sections 215.475, Florida Statutes, and 215.4725 Florida Statutes, respectively, or is engaged in a boycott of Israel.


b)
Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by an Federal department or agency;


c)
Have not within a three-year period preceding this been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State or Local) transaction or contract under a public transaction; violation of Federal or State antitrust statues or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;


d)
Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State or Local) with commission of any of these offenses enumerated in paragraph (1)(b) of this certification; and


e)
Have not within a three-year period preceding this proposal had one or more public transactions (Federal, State or Local) terminated for cause or default.

(2)
Where the prospective primary participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

(3)
No subcontract will be issued for this project to any party which is debarred or suspended from eligibility to receive federally funded contracts.

___________________________________________

Signature

___________________________________________

Title

___________________________________________

Firm

___________________________________________

Address
SWORN STATEMENT UNDER SECTION 287.133(3)(a), FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES

(To be signed in the presence of a notary public or other officer authorized to administer oaths.)

STATE OF

COUNTY OF

Before me, the undersigned personally appeared who, being by me first duly sworn, and made the following statement:

1. The business address of ___________________________________________________[name of firm]

Is_______________________________________________________________

2. My relationship to ___________________________________________________[name of firm]

Is______________________________________________________________

[relationship, such as sole proprietor, partner, president, vice president].

3. I understand that a public entity crime as defined in Section 287.133 of the Florida Statutes includes a violation of any state or federal law by a person with respect to and directly related to the transaction of business with any public entity in Florida or with an agency or political subdivision of any other state or with the United States, including, but not limited to, any bid or contract for goods or services to be provided to any public entity or such an agency or political subdivision and involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation.

4. I understand that “conviction” is defined by the statute to mean a finding of guilt or a conviction of a public entity crime, with or without an adjudication of guilt, in any federal or state trial court of record relating to charges brought by indictment or information after July 1, 1989, as a result of a jury verdict, non-jury trial, or entry of a plea of guilty or nolo contendre.

5. I understand that “affiliate” is defined by the statute to mean (1) a predecessor or successor of a person or a corporation convicted of a public entity crime, or (2) an entity under the control of any natural person who is active in the management of the entity and who has been convicted of a public entity crime, or (3) those officers, directors, executive, partners, shareholders, employees, members, and agents who are active in the management of an affiliate, or (4) a person or corporation who knowingly entered into a joint venture with a person who has been convicted of a public entity crime in Florida during the preceding 36 months.

6. Neither the firm nor any officer, director, executive, partner, shareholder, employee, member or agent who is active in the management of the firm nor any affiliate of the firm has been convicted of a public entity crime subsequent to July 1, 1989.

[Draw a line through paragraph 6 if paragraph 7 below applies.]

7. There has been a conviction of a public entity crime by the firm, or an officer, director, executive, partner, shareholder, employee, member or agent of the firm who is active in the management of the firm or an affiliate of the firm. A determination has been made pursuant to Section 287.133(3) by order of the Division of Administrative Hearings that it is not in the public interest for the name of the convicted vendor list. 

The name of the convicted person or affiliate is ____________________________________.

A copy of the order of the Division of Administrative Hearings is attached to this statement.

[Draw a line through paragraph 7 if paragraph 6 above applies.]

Sworn to and subscribed before me in the state and country first mentioned above on the 

_________________ day of __________________, 20____

Signed

(affix seal)

Notary Public

My commission expires

NON-COLLUSION STATEMENT

By signing this offer, the CONTRACTOR certifies that this offer is made independently and free from collusion. Vendor shall disclose below any Putnam County, FL officer or employee, or any relative of any such officer or employee who is an officer or director of, or has a material interest in, the vendor's business, who is in a position to influence this procurement. 
Any Putnam County, FL officer or employee who has any input into the writing of specifications or requirements, solicitation of offers, decision to award, evaluation of offers, or any other activity pertinent to this procurement is presumed, for purposes hereof, to be in a position to influence this procurement. 

For purposes hereof, a person has a material interest if they directly or indirectly own more than 5 percent of the total assets or capital stock of any business entity, or if they otherwise stand to personally gain if the contract is awarded to this vendor. 

County employees may not contract with the County through any corporation or business entity in which they or their immediate family members hold a controlling financial interest (e.g. ownership of five (5) percent or more). 

Immediate family members (spouse, parents and children) are also prohibited from contracting with the County subject to the same general rules. Failure of a vendor to disclose any relationship described herein shall be reason for debarment in accordance with the provisions of the County Procurement Policy.
	NAME
	 RELATIONSHIPS  ______________________________

	
	 ______________________________

	
	 ______________________________

	
	 ______________________________ 


In the event the vendor does not indicate any names, the County shall interpret this to mean that the vendor has indicated that no such relationships exists.

AFFIDAVIT 

STATE OF FLORIDA, COUNTY OF PUTNAM

BEFORE ME, the undersigned authority, personally came and appeared, __________________________________, who after being duly sworn, deposed and said that he is the fully authorized _________________ of __________________________________ 
(hereinafter referred to as affiant), and said affiant further said: 

(1) That affiant has not and will not employ any person either directly or indirectly, to secure the public contract under which he is to receive payment, other than persons regularly employed by the affiant whose service in connection with the project or in securing the public contract are in the regular course of their duties for the affiant; and 

(2) That no part of the contract price was paid or will be paid to any person for soliciting the contract, other than the payment of normal compensation to persons regularly employed by the affiant whose services with the project are in the regular course of their duties for the affiant.   

SWORN TO AND SUBSCRIBED BEFORE ME ON THIS _______ DAY OF _______________, 20____. NOTARY PUBLIC 


AFFIANT

Company Name: _______________________ 

Address: ______________________________ 

Phone Number: ________________________ 

Signature: _____________________________ 

NON-COLLUSION AFFIDAVIT IN THE STATE OF ___________________________________ IN THE COUNTY OF _____________________________________being first duly sworn, on oath, says that the bid above submitted is a genuine and not a sham or collusive bid or made in the interest of or on behalf of any person not therein named, and s/he further says that the said Bidder has not directly or indirectly induced or solicited any Bidder on the above work or supplies to put in a sham bid, or any other person or corporation to refrain from bidding, and that said Bidder has not in any manner sought by collusion to secure her/himself an advantage over any other bidder or bidders. Subscribed and sworn before me this ____ day of _____, 20____ NOTARY PUBLIC in and for the State of __________________ Signature 
Seal 

EQUAL OPPORTUNITY/AFFIRMATIVE ACTION STATEMENT

1. The contractors and all subcontractors hereby agree to a commitment to the principles and practices of equal opportunity in employment and to comply with the letter and spirit of federal, state, and local laws and regulations prohibiting discrimination based on race, color, religion, national region, sex, age, handicap, marital status, and political affiliation or belief.
2. The contractor agrees to comply with Executive Order 11246, as amended, and to comply with specific affirmative action obligations contained therein.

Signed:
_________________________________________________

Title:

_________________________________________________

Firm:

_________________________________________________

Address:
_________________________________________________ 
ACKNOWLEDGEMENT OF ADDENDA FORM 
Name of Bidder: _________________________________ 

Acknowledgement of receipt of addenda:  
The undersigned, hereby acknowledges the receipt of the following addenda:  

Addendum No. ____________________  Dated: __________________ 

Addendum No. ____________________  Dated: __________________ 

Addendum No. ____________________  Dated: __________________ 

Addendum No. ____________________  Dated: __________________ 

Addendum No. ____________________  Dated: __________________ 

Addendum No. ____________________  Dated: __________________ 

Addendum No. ____________________  Dated: __________________ 

Addendum No. ____________________  Dated: __________________ 

*If no addendums are issued, this section only needs to be acknowledged as “none received”.
This acknowledgement of Addenda form is to be returned with your RFP Proposal. 

___________________________________  __________________________________   Signature      




Title 

___________________________________  __________________________________   Printed Name      



Date 
SAMPLE AGREEMENT FOR CONTRACTOR SERVICES
This Agreement made as of this ____ day of ______, _2019___, by and between Putnam County, Florida, a political subdivision of the State of Florida (the "COUNTY"), and ________________________________________________ {} an individual, {} a corporation, {} a partnership, authorized to do business in the State of Florida (the "CONTRACTOR"), whose address is ____________________________________________________________________.

In consideration of the mutual promises contained herein, the COUNTY and the CONTRACTOR agree as follows:

ARTICLE 1 - SERVICES
The CONTRACTOR'S responsibility under this Agreement is to provide transportation of cadavers as described in RFP 19-12. 
Services of the CONTRACTOR shall be under the general direction of the County’s General Services Director, who shall act as the County's representative during the performance of this Agreement.

ARTICLE 2 - SCHEDULE
The CONTRACTOR shall commence services on __________, 20_____, and complete all services within the timeframe specified in RFP 19-12.  

ARTICLE 3 - PAYMENTS TO CONTRACTOR
A.
The County shall pay the CONTRACTOR for services satisfactorily performed ____________________________ ($__________), which includes all direct charges, indirect charges and reimbursable expenses, if any.  The CONTRACTOR will bill the County monthly.
B.
The invoice received from the CONTRACTOR pursuant to this Agreement will be reviewed and approved by the initiating County department, indicating that services have been rendered in conformity with the Agreement and then will be sent to the Finance Department for payment.  The invoice must reference the bid number, the current purchase order number (if any) and specify the work performed. 

C.
In order for both parties herein to close their books and records, the CONTRACTOR will clearly state "final invoice" on the CONTRACTOR'S final/last billing to the COUNTY.  This indicates that all services have been performed and all charges and costs have been invoiced to the County.  Since this account will thereupon be closed, any and other further charges not properly included on this final invoice shall be waived by the CONTRACTOR.

D.
CONTRACTOR acknowledges that he/she has reviewed the scope of work and no change orders are anticipated.

ARTICLE 4 - TERMINATION
Failure on the part of the Contractor to comply with any portion of the duties and obligations under the Contract Agreement shall be cause for termination. If the Contractor fails to perform any aspect of the responsibilities described herein, Putnam County shall provide written notification of any and all items of non-compliance. The Contractor shall then have seven (7) consecutive calendar days to correct any and all items of non-compliance. If the items of noncompliance are not corrected, or acceptable corrective action, as approved by the County, has not been taken within the seven (7) consecutive calendar days, the Contract Agreement may be terminated by Putnam County for cause, upon giving twenty-one (21) consecutive calendar days written notice to the Contractor. 

This Agreement may be terminated by CONTRACTOR on 30 days prior written notice to the COUNTY in event of substantial failure by the COUNTY to perform in accordance with the terms hereof through no fault of CONTRACTOR.  It may also be terminated by COUNTY, without cause, upon thirty (30) days written notice to the Contractor of intention to do so.  Unless the CONTRACTOR is in breach of this Agreement, the contractor shall be paid for services rendered to the COUNTY’s satisfaction through the date of termination.  After receipt of a termination notice and except as otherwise directed by the COUNTY the CONTRACTOR shall: 

.  
A.
Stop work on the date and to the extent specified.

B.
Terminate and settle all orders and subcontracts relating to the performance of the terminated work.

C.
Transfer all work in process, completed work, and other material related to the terminated work to the COUNTY.

D.
Continue and complete all parts of the work that have not been terminated.  

ARTICLE 5 - PERSONNEL 
The CONTRACTOR represents that it has or will secure at its own expense all necessary personnel required to perform the services under this Agreement.  Such personnel shall not be employees of or have any contractual relationship with the COUNTY.

All of the services required hereinunder shall be performed by the CONTRACTOR or under its supervision, and all personnel engaged in performing the services shall be fully qualified and, if required, authorized or permitted under state and local law to perform such services.  

The CONTRACTOR warrants that all services shall be performed by skilled and competent personnel to the highest professional standards in the field.

ARTICLE 6 - SUBCONTRACTING
The COUNTY reserves the right to accept the use of a subcontractor or to reject the selection of a particular subcontractor and to inspect all facilities of any subcontractors in order to make a determination as to the capability of the subcontractor to perform properly under this Agreement.  The CONTRACTOR is encouraged to seek minority and women business enterprises for participation in subcontracting opportunities.

If a subcontractor fails to perform or make progress, as required by this Agreement, and it is necessary to replace the subcontractor to complete the work in a timely fashion, the CONTRACTOR shall promptly do so, subject to acceptance of the new subcontractor by the COUNTY.

ARTICLE 7 - FEDERAL AND STATE TAX
The COUNTY is exempt from payment of Florida State Sales and Use Taxes.  The COUNTY will sign an exemption certificate submitted by the CONTRACTOR.  The CONTRACTOR shall not be exempted from paying sales tax to its suppliers for materials used to fulfill contractual obligations with the COUNTY, nor is the CONTRACTOR authorized to use the COUNTY'S tax exemption number in securing such materials.  

The CONTRACTOR shall be responsible for payment of all his/her own taxes due as a result of this Agreement.  

ARTICLE 8 - AVAILABILITY OF FUNDS
The obligations of the COUNTY under this Agreement are subject to the availability of funds lawfully appropriated for its purpose by the State of Florida and the Board of County Commissioners of Putnam County.

ARTICLE 9 - INSURANCE

A.
The CONTRACTOR shall not commence work under this Agreement until he/she has obtained all insurance required under this paragraph and such insurance has been approved by the COUNTY.

B.
All insurance policies shall be issued by companies authorized to do business under the laws of the State of Florida.  

CONTRACTOR shall purchase and maintain a policy or policies of commercial general liability insurance satisfactory in all respects to County.  All policies shall be occurrence form policies and shall name County as an additional insured, with the premiums thereon fully paid by CONTRACTOR on or before their due date.  The liability insurance policy shall afford minimum protection of $1,000,000 combined single limit coverage for bodily injury, property damage or combination thereof.

Required insurance shall be documented in Certificates of Insurance which provide that County shall be notified at least 30 days in advance of cancellation, nonrenewal or adverse change.  New Certificates of Insurance are to be provided to County at least 15 days prior to coverage renewals.

If requested by County, CONTRACTOR shall furnish complete copies of its insurance policies, forms and endorsements.

For commercial general liability coverage, CONTRACTOR shall, at the option of County, provide an indication of the amount of claims, payments or reserves chargeable to the aggregate amount of liability coverage.

Receipt of certificates or other documentation of insurance or policies or copies of policies by County, or by any of its representatives, which indicate less coverage than required does not constitute a waiver of CONTRACTOR's obligation to fulfill the insurance requirements herein.

CONTRACTOR shall also purchase and maintain workers compensation insurance for all obligations imposed by law, with employers liability limits of at least $100,000 each accident and $100,000 each employee/$500,000 policy limit for disease.  CONTRACTOR shall also purchase any other coverages required by law. 

CONTRACTOR's maintenance of the insurance policies required hereunder shall not limit or otherwise affect its liability hereunder. 

If checked below, the County requires the following additional types of insurance:

_____ Builders Risk.  The CONTRACTOR shall provide Builders Risk insurance to cover the property for all risks of loss.  The policy shall be for the full value of the improvements and include the County as an additional insured as its interest may appear.

__X___ Business Auto Liability.  Proof of Business Auto Liability shall be provided with minimum protection of $1,000,000 combined single limit coverage for bodily injury, property damage or combination thereof.  Coverage shall include hired and non-owned auto liability also.

ARTICLE 10 - INDEMNIFICATION
The CONTRACTOR shall indemnify and save harmless and defend the COUNTY, its agents, servants and employees from and against any and all claims, liability, losses, and/or causes of action which may arise from any act or omission of the CONTRACTOR, its agents, servants, or employees, or which otherwise arises in connection with, the performance of this Agreement.

The CONTRACTOR further agrees to indemnify, save harmless and defend the COUNTY, its agents, servants and employees from and against any claim, demand or cause of action included in the paragraph above and for which the COUNTY, its agents, servants or employees are also alleged to be liable.  

ARTICLE 11 - SUCCESSOR AND ASSIGNS
This Agreement shall be binding upon, and inure to the benefit of, the parties hereto and their respective successors, legal representatives and permitted assigns.

Neither the COUNTY nor the CONTRACTOR shall assign, sublet, convey or transfer its interest in this Agreement without the prior written consent of the other.  Nothing herein shall be construed as creating any personal liability on the part of any officer or agent of the COUNTY, which may be a party hereto, nor shall it be construed as giving any rights or benefits hereunder to anyone other than the COUNTY and the CONTRACTOR.

ARTICLE 12 - REMEDIES
This Agreement shall be governed by, and construed in accordance with, the laws of the State of Florida.  Any and all legal action necessary to enforce the Agreement will be held in Putnam County.  No remedy herein conferred upon any party is intended to be exclusive of any other remedy, and each and every such remedy shall be cumulative and shall be in addition to every other remedy given hereunder or now or hereafter existing at law or in equity or by statute or otherwise.  No single or partial exercise by any party of any right, power, or remedy hereunder shall preclude any other or further exercise thereof.

ARTICLE 13 - UNIFORM COMMERCIAL CODE
The Uniform Commercial Code as may be in effect from time to time in Florida may, as applicable, prevail as the basis for determining the rights and obligations of the CONTRACTOR and the COUNTY hereunder.

ARTICLE 14 - CONFLICT OF INTEREST
The CONTRACTOR represents that it presently has no interest and shall acquire no interest, either direct or indirect, which would conflict in any manner with the performance of services required hereunder, as provided for by applicable law.  The CONTRACTOR further represents that no person having any such interest shall be employed for said performance.  

The CONTRACTOR shall promptly notify the COUNTY in writing by certified mail of all potential conflicts of interest for any prospective business association, interest or other circumstance which may influence or appear to influence the CONTRACTOR'S judgment or quality of services being provided hereunder.  Such written notification shall identify the prospective business association, interest or circumstance, the nature of work that the CONTRACTOR may undertake and request an opinion of the COUNTY as to whether the association, interest or circumstance would, in the opinion of the COUNTY, constitute a conflict of interest if entered into by the CONTRACTOR.  The COUNTY agrees to notify the CONTRACTOR of its opinion by certified mail within 30 days of receipt of notification by the CONTRACTOR.  If, in the opinion of the COUNTY, the prospective business association, interest or circumstance would not constitute a conflict of interest by the CONTRACTOR, the COUNTY shall so state in the notification and the CONTRACTOR may, at his/her option, enter into said association, interest or circumstance and it shall be deemed not a conflict of interest with respect to services provided to the COUNTY by the CONTRACTOR under the terms of this Agreement.  

ARTICLE 15 - EXCUSABLE DELAYS
The CONTRACTOR shall not be considered in default by reason of any failure in performance if such failure arises out of causes reasonably beyond the CONTRACTOR'S control and without its fault or negligence.  Such causes may include, but are not limited to:  Acts of God; the County's omissive and commissive failures; natural or public health emergencies; labor disputes; freight embargoes; and severe weather conditions.  

Upon the CONTRACTOR'S request, the COUNTY shall consider the facts and extent of any failure to perform the work and, if the CONTRACTOR'S failure to perform was without its fault or negligence, the timeframes set forth in this agreement may be amended by written agreement by the CONTRACTORS and the County Administrator; subject to the COUNTY'S rights to change, terminate, or stop any or all of the work at any time. 

ARTICLE 16 - ARREARS
The CONTRACTOR shall not pledge the COUNTY'S credit or make it a guarantor of payment or surety for any contract, debt, obligation, judgment, lien, or any form of indebtedness.  

ARTICLE 17 - DISCLOSURE AND OWNERSHIP OF DOCUMENTS
The CONTRACTOR shall deliver to the COUNTY for approval and acceptance, and before being eligible for final payment of any amounts due, all documents and materials prepared by and for the COUNTY under this Agreement.

The COUNTY and the CONTRACTOR shall comply with the provisions of the Florida Public Records Law.  

ARTICLE 18 – PRESS RELEASES AND CONFIDENTIALITY OF INFORMATION

CONTRACTOR agrees that no press releases, articles for professional journals, speeches, or other kinds of publicity concerning the Project shall be released, made or generated by CONTRACTOR or its employees without COUNTY’S prior written consent.  CONTRACTOR shall require all Subcontractors and Suppliers to agree in writing to be bound by the provisions of this paragraph.

ARTICLE 19 – PUBLIC RECORDS COMPLIANCE 

CONTRACTOR understands that by virtue of this Agreement all of its documents, records and materials of any kind, relating to the relationship created hereby, shall be open to the public for inspection in accordance with Florida law.

IF CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT:  PUTNAM COUNTY ATTORNEY, (386) 329-1903, STACEY.MANNING@PUTNAM-FL.COM, 2509 CRILL AVENUE, SUITE 200, PALATKA, FL 32177. 

If CONTRACTOR will act on behalf of COUNTY, as provided under Section 119.011(2), Florida Statutes, CONTRACTOR, subject to the terms of Section 287.058(1)(c), Florida Statutes, and any other applicable legal and equitable remedies, shall:


1.  Keep and maintain public records required by COUNTY to perform the service; 


2.  Upon request from COUNTY’S  custodian of public records, provide COUNTY with a copy of the requested records or allow the records to be inspected or copied within a reasonable time at a cost that does not exceed the cost provided by law; 


3.  Ensure that public records that are exempt or confidential and exempt from public records disclosure requirements are not disclosed except as authorized by law for the duration of the Contract term and following completion of the contract if CONTRACTOR does not transfer the public records to COUNTY; 


4.  Upon completion of the contract transfer, at no cost to COUNTY all public records in possession of CONTRACTOR or keep and maintain public records required by COUNTY to perform the service.  If CONTRACTOR transfers all public records to COUNTY upon completion of the Contract, CONTRACTOR shall destroy any duplicate public records that are exempt or confidential and exempt from public records disclosure requirements.  If CONTRACTOR keeps and maintains public records upon completion of the Contract, CONTRACTOR shall meet all applicable requirements for retaining public records.  All records stored electronically must be provided to COUNTY, upon request from COUNTY’S custodian of public records, in a format that is compatible with the information technology systems of COUNTY; and


5.  If CONTRACTOR does not comply with a public records request, COUNTY shall enforce the Contract provisions in accordance with the Contract.


6.  If CONTRACTOR fails to provide the public records to COUNTY within a reasonable time, CONTRACTOR may be subject to penalties under Section 119.10, Florida Statutes.


7.  If a civil action is filed against CONTRACTOR to compel production of public records relating to COUNTY’S contract for services, the court shall assess and awards against CONTRACTOR the reasonable costs of enforcements, including attorney fees in accordance with Section 119.0701, Florida Statutes.

ARTICLE 20 – AUDITING, RECORDS AND INSPECTION

In the performance of this Contract, CONTRACTOR shall keep books, records and accounts of all activities, related to the Contract, in compliance with generally accepted accounting procedures.  Throughout the term of this Contract, books, records and accounts related to the performance of this Contract shall be open to inspection during regular business hours by an authorized representative of COUNTY and shall be retained by CONTRACTOR, for a period of three years after termination or completion of the Contract or until the full COUNTY audit is complete, whichever comes first.  COUNTY shall retain the right to audit the books during the three-year period.  All books, records and accounts related to the performance of this Contract shall be subject to the applicable provisions of the Florida Public Records Act, Chapter 119, Florida Statutes.  COUNTY also has the right to conduct an audit within sixty (60) days from the effective date of this Contract to determine whether CONTRACTOR has the ability to fulfill its contractual obligations to the satisfaction of COUNTY.  COUNTY has the right to terminate this Contract based upon the findings in this audit without regard to any notice requirement for termination.

ARTICLE 21 - INDEPENDENT CONTRACTOR RELATIONSHIP
The CONTRACTOR is, and shall be, in the performance of all work services and activities under this Agreement, an independent CONTRACTOR, and not an employee, agent, or servant of the COUNTY.  All persons engaged in any of the work or services performed pursuant to this Agreement shall at all times, and in all places, be subject to the CONTRACTOR'S sole direction, supervision, and control.  The CONTRACTOR shall exercise control over the means and manner in which it and its employees perform the work, and in all respects the CONTRACTOR'S relationship and the relationship of its employees to the COUNTY shall be that of an independent contractor and not as employees or agents of the COUNTY.

The CONTRACTOR does not have the power or authority to bind the COUNTY in any promise, agreement or representation.  

ARTICLE 22 - CONTINGENT FEES
The CONTRACTOR warrants that it has not employed or retained any company or person, other than a bona fide employee working solely for the CONTRACTOR, to solicit or secure this Agreement and that it has not paid or agreed to pay any person, company, corporation, individual, or firm, other than a bona fide employee working solely for the CONTRACTOR, a commission, percentage, gift, or any other consideration contingent upon or resulting from the award or making of this Agreement.

ARTICLE 23 - NONDISCRIMINATION
The CONTRACTOR warrants and represents that all of its employees are treated equally during employment without regard to race, color, religion, physical handicap, sex, age, national origin or other status protected by law.  

ARTICLE 24 - AMENDMENT
Unless expressly allowed herein, none of the provisions, terms and conditions contained in this Agreement may be added to, modified, superseded or otherwise altered, except by a written instrument executed by the parties hereto.

ARTICLE 25 - ENFORCEMENT COSTS
If any legal action or other proceeding is brought for the enforcement of this Agreement, or because of an alleged dispute, breach, default or misrepresentation in connection with any provision, the successful or prevailing party or parties shall be entitled to recover reasonable attorney's fees, court costs and all expenses even if not taxable as court costs (including, without limitation, all such fees, costs and expenses incident to appeals), incurred in that action or proceeding, in addition to any other relief to which such party or parties may be entitled.  

ARTICLE 26 - AUTHORITY TO PRACTICE/LAWS RULES AND REGULATIONS
The CONTRACTOR hereby represents and warrants that it has and will continue to maintain all licenses and approvals required to conduct its business and all personnel will maintain licensures indicated in the proposal, and that it will at all times conduct its business activities in a reputable manner. The CONTRACTOR agrees that it will abide by all laws, rules and regulations in performance of the Agreement. 

ARTICLE 27 – SOVEREIGN IMMUNITY 

COUNTY expressly retains all rights, benefits and immunities of sovereign immunity in accordance with Section 768.28, Florida Statutes.  Notwithstanding anything set forth in any section, article or paragraph of the Contract to the contrary, nothing in this Contract shall be deemed as a waiver of sovereign immunity or limits of liability which may have been adopted by the Florida Legislature or may be adopted by the Florida Legislature, and the cap on the amount and liability of COUNTY for damages, attorney fees and costs, regardless of the number or nature of claims in tort, equity or contracts, shall not exceed the dollar amount set by the Florida Legislature for tort.  Nothing in this Contract shall inure to the benefit of any third party for the purpose of allowing any claim against COUNTY which would otherwise be barred under the Doctrine of Sovereign Immunity or operation of law.

ARTICLE 28 – EMPLOYMENT ELIGIBILITY VERIFICATION (E-VERIFY)

In accordance with State of Florida, Office of the Governor, Executive Order 11-116 (superseding Executive Order 11-02; Verification of Employment Status), in the event performance of this Agreement is or will be funded using state or federal funds, CONTRACTOR must comply with the Employment Eligibility Verification Program (“E-Verify Program”) developed by the federal government to verify the eligibility of individuals to work in the United States and 48 CFR 52.222-54 (as amended) is incorporated herein by reference.  If applicable, in accordance with Subpart 22.18 of the Federal Acquisition Register, CONTRACTOR must: 


1. Enroll in the E-Verify Program;


2. Use E-Verify to verify the employment eligibility of all new hires working in the United States, except if CONTRACTOR is a state or local government, CONTRACTOR may choose to verify only new hires assigned to the Contract;


3. Use E-Verify to verify the employment eligibility of all employees assigned to the Contract; and


4. Include these requirements in certain subcontracts, such as construction.  

Information on registration for and use of the E-Verify Program can be obtained via the internet at the Department of Homeland Security Web site: http://www.dhs.gov/E-Verify. 

ARTICLE 29 – SCRUTINIZED COMPANIES

This Contract may be terminated by COUNTY, without penalty to COUNTY:


1. In the event that CONTRACTOR is put on the scrutinized companies lists enumerated in Section 287.135, Florida Statutes; or


2. If COUNTY determines that CONTRACTOR falsely certified to COUNTY that CONTRACTOR is not listed as a scrutinized company.  

Exemptions and additional penalties shall be as set forth in Section 287.135, Florida Statutes.

ARTICLE 30 - SEVERABILITY
If any term or provision on this Agreement, or the application thereof to any person or circumstances shall, to any extent, be held invalid or unenforceable, the remainder of this Agreement, or the application of such terms or provisions to persons or circumstances other than those as to which it is held invalid or unenforceable, shall not be affected, and every other term and provision of this Agreement shall be deemed valid and enforceable to the extent permitted by law.  

ARTICLE 31 - MODIFICATION
The COUNTY reserves the right to make changes in the work, including alterations, reductions therein or additions thereto.  Upon receipt by the CONTRACTOR of the County's notification of a contemplated change, the CONTRACTOR shall (1) if requested by COUNTY, provide an estimate for the increase or decrease in cost due to the contemplated change, (2) notify the COUNTY of any estimated change in the completion date, and (3) advise the COUNTY in writing if the contemplated change shall affect the CONTRACTOR'S ability to meet the completion dates or schedules of this Agreement.

If the COUNTY so instructs in writing, the CONTRACTOR shall suspend work on that portion of the Work affected by a contemplated change, pending the COUNTY'S decision to proceed with the change. 

If the COUNTY elects to make the change, the COUNTY shall issue a contract amendment or change order and the CONTRACTOR shall not commence work on any such change until such written amendment or change order has been issued and signed by each of the parties. Contract amendments affecting price changes may be made on behalf of the County in writing signed by the County Administrator subject to those limits set forth in the County’s Purchasing Ordinance.

ARTICLE 32 - CONTRACT DOCUMENTS
The other documents which comprise the entire agreement are attached hereto, made a part hereof and consist of the following: 

A. Call for Request For Proposals 

B. Request For Proposal Specifications Document, any Addenda and Responses
C. Exhibit A – Cost Proposal Form
D. Exhibit B – Technical Specifications
E. Exhibit C – Terms of the State-Funded Grant Agreement

F. Exhibit D – Lobbying Prohibition Certification Form
In the event of a conflict between the terms of the above documents and the terms of this Agreement, the terms of this Agreement shall prevail.  

There are no contract documents other than those listed above and there are no promises or understandings other than those stated herein.  All covenants, agreements, representations and warranties made herein, or otherwise made in writing by any party pursuant hereto shall survive the execution and delivery of this Agreement and the consummation of the transactions contemplated hereby.  

ARTICLE 33 - NOTICE
Each notice or communication under this Contract shall be deemed delivered and received if in writing and either: (a) personally delivered; (b) delivered by reliable overnight air courier service; (c) deposited with the United States Postal Service or any official successor thereto, certified or registered mail, return receipt requested, with adequate postage prepaid, delivered or addressed to CONTRACTOR or COUNTY, as appropriate, or d) sent by email transmission providing proof of transmission (provided, that a copy of such email notice is also forwarded by one of the other methods provided above).  Rejection or other refusal by the addressee to accept the notice, and inability to deliver the notice because of a change of address of the party of which no notice was given, shall be deemed to be the receipt of the notice on the third (3rd) day following the date postmarked by the United States Postal Service, or on the second (2nd) day following the date accepted by the courier service.

IN WITNESS WHEREOF, the Board of County Commissioners of Putnam County, Florida has made and executed this Agreement on behalf of the COUNTY and CONTRACTOR has hereunto set his/her hand as of the day and year first above written.

ATTEST:                                      


PUTNAM COUNTY BOARD OF 
TIM SMITH, CLERK                      

COUNTY COMMISSIONERS:

BY: __________________________               
BY:_________________________

        Clerk or Deputy Clerk                                       
Chairman

WITNESS:                                     


CONTRACTOR:

_________________________                 

_____________________________

SIGNATURE                          
       
 
COMPANY NAME

_________________________ 


_____________________________  NAME (TYPE OR PRINT)      


NAME (TYPE OR PRINT) 




______________________________
                                             


          TITLE

             





______________________________
           SIGNATURE                      

APPROVED AS TO FORM

AND LEGAL SUFFICIENCY

BY:  _________________________

          COUNTY ATTORNEY
REV. March 30, 2016










